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How to Complete & Submit a 2026 Community Grant Application 

 

1. Go to the following site: https://nhcendowment.fluxx.io/  

 
2. Enter your username and password and click the ‘Sign In’ button. 

 

https://nhcendowment.fluxx.io/


3. In the navigation menu on the left side of the portal, you will see a dropdown that will either say 
‘All’ if your user account is connected to multiple organization accounts or the name of your 
organization if your user account is only connected to one organization. 

 
 

4. In the Grantee Dashboard, click on ‘Submit a Community Grant’ to navigate to the Community 
Grant application. 

 



5. Start completing the application by checking the two acknowledgement boxes at the top of the 
application. 

 
 

6. Begin to complete the application, starting at Section 1: Organization and Contacts. Note: you 
will not be able to select or add contacts until you have entered your organization’s name. It 
is critical that you enter and save your organization name as soon as it is entered, as this 
ensures the application is saved to your drafts and can be accessed later if you choose to 
complete it at another time.  

 
 



7. When you get to the Budget section, click the green plus sign to the right to fill out the budget. 

 
 

8. The grant budget template will pop up. Since these are Community Grants, the length of the 
request should only be one year under the Original Budget. 

 
 
 



9. Begin with the start and end dates for your Year 1 Original Budget. 

 
 

10. Then enter the amounts in the provided categories as appropriate. 

 
 



11. Below the provided categories, you will see fields to enter 5 custom line items and amounts to 
your budget. Add these as needed for your Year 1 budget.  

 
 

12. Once you reach the end of year 1, you’ll see a total for the amounts you entered in the budget 
above. Use this as a guide to ensure you’re budgeting for the full amount you’re requesting. 

 



13. After you’ve entered all the amounts into your budget for each year applicable to your application, 
you’ll see the ‘Supporting Documents’ section. Add any documents you may like to include to 
support the budget you are requesting with your application. 

 
 

14. Click ‘Save’ in the bottom right corner of the popup to save your budget to your application. 

 



15. Once saved, you’ll see the budget table appear on your application. 
16. Note that your budget total should match the amount you are requesting in your application. If 

you want to show a full project budget or similar, please upload the whole project budget in the 
‘Supporting Documents’ section of the Grant Budget. 

 
 

17. If you notice any errors or otherwise need to edit the budget you have, click on the ‘Edit’ button 
above the budget table. 

 
 

18. Once your budget is complete, you can fill out the rest of the application as normal. 



19. Once you have answered all the questions on the application and uploaded all the required 
documents, click ‘Save and Close’ in the bottom right hand corner. Note: If you need assistance 
with uploading documents to your application, follow the ‘Fluxx Walkthrough Guide – How to 
Upload Documents’ guide. 

 
 

20. When you are ready to submit your application, click ‘Submit’ in the bottom right hand corner, 
followed by ‘Ok’. You’re done! 
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