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Accessing Your Final Impact Report 

1. Navigate to Fluxx using the following link: nhcendowment.fluxx.io 

 
2. Once at the Fluxx login page, use your login credentials to access your account. If you forgot your 

password, use the ‘Forgot Password’ button to reset your account. Note: After three (3) failed 

log in attempts, you will need to contact our Grants Technology and Operations Manager 

(ksaldivar@theendowment.org) to reset your account.  

 

https://nhcendowment.fluxx.io/user_sessions/new
mailto:ksaldivar@theendowment.org


3. Once you are logged into Fluxx, navigate to the correct organization. If you are affiliated with 

multiple organizations, you will need to select the top drop-down box to select the correct 

organization. If your account is only affiliated with one organization, this organization should 

already be shown.  

 
4. Once you ensure the correct organization is selected, use the left-hand navigation to find Reports 

Due under the ‘Reports’ section. 



 
Completing Your Final Impact Report 

1. Click on the Final Report for your Community or Capacity grant to access the report to begin 

editing your final report. 

 
2. Once your report is pulled up, click the ‘Edit’ button in the top right corner. 



 
3. Fill out the final report questions #1-4. Note: Questions #1, #2, and the budget section are 

required, and Questions #3 and #4 are optional. 



 
4. In the budget section, you will see expense categories that were included in your original 

approved budget with the display amount you originally budgeted for. Please report how much 

of your awarded funds were actually spent in each applicable expense category. Your final 

reported amounts should indicate what you have spent since your grant has been awarded and 

should only include funds received from The Endowment for this specific grant. Note: Your ‘Year 

1 Actual Total’ at the bottom of the budget section should match the amount you were 

awarded. 



 
5. If you have additional documents you would like to include in your report, upload them to the 

‘Optional Documents’ section by clicking the (+) on the right side of the report. 

 
6. Click ‘Add Files’ to browse files to add into your report. 



 
7. Once all your documents have been uploaded, click ‘Start Upload’. Once they have been 

uploaded, you should see a status bar that says ‘Upload Complete!’ 

 



 
8. Once the report is complete, click ‘Save and Close’ to save your work. 

 
9. Once you save and close the report and all fields have been completed, submit the report by 

clicking ‘Submit’ in the bottom right-hand corner. 



 
10. Once you submit, a pop-up text box will appear asking you to confirm submitting your report. 

Click ‘OK’. 



 
11. Once the report is submitted, you should see the report in the Submitted Report section on the 

left-hand navigation panel. You’re done! 
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